
The Mkhambathini Municipality herby invites suitable qualified applicants to apply for the following position:

DEPARTMENT: CORPORATE SERVICES 
ICT ADMINISTRATOR - (CYBER CADET) Permanent position 

REMUNERATION: R195 817.08 Per annum (Task Grade 09 of Grade 1 Local Municipality plus benefits as prescribed by 
collective agreements of local Authorities)

MINIMUM REQUIREMENTS 
•	 Grade 12 and CompTIA accredited A+ Certification (N+will be an added advantage)
•	 Provable, practical skills, knowledge and experience of computers ,word processing, Internet and e-mail;
•	 Basic understanding of maintaining and troubleshooting Windows 7 operating system software, PC and printer 

hardware (working on Windows 8.1 will be an added advantage).

KNOWLEDGE SKILLS AND COMPETENCY 
•	 Excellent interpersonal skills
•	 Excellent verbal and written communication skills.
•	 Have ability to operate independently.
•	 Qualification and work experience in a library environment will be an added advantage.
•	 Willingness to work according to set library hours, including Saturdays.
•	 A driver`s license is a recommendation. 
•	 Candidates will be expected to complete a practical test, and anyone with the pass rate under 40% will not be 

employable.

KEY PERFORMANCE AREAS 
•	 Provide advice to library users.
•	 Conduct ICT training for public library users.
•	 Ensure that ICT hardware, software and network connectivity are maintained.
•	  Ensure adherence to ICT policies and guidelines.
•	 Provide support to the librarian on the usage of ICT. 
•	 Assist individual library users with basic computer skills (OPAC, Internet, e-books, and other electronic media, etc.) 
•	 Maintain ICT hardware in the library and update software and antivirus programmes on all computers.

Application letter, together with a comprehensive CV and certified copies of qualifications must be sent to the: The Municipal 
Manager, Mkhambathini Municipality, Private Bag X04 Camperdown 3720 or hand deliver at: No 18 Old Main Road, 
Camperdown, 3720.  

Closing date 25 May 2021 Kindly note that should you not be contacted within a period of 30 days after closing date, 
consider your application unsuccessful.

Enquiries regarding the post can be directed to Ms. P.N. Ndlovu. Manager: Human Resources at 0317859345.

Mkhambathini Municipality subscribes to an Employment Equity, Affirmative Action Programme which is non-racist, non-sexist 
and based on merit.
MR. S. MNGWENGWE 
MUNICIPAL MANAGER    

BID NOTICE NO: MKH0023/2021/22
Tender Notice and Invitation to Tender

Mkhambathini Local Municipality invites potential service providers in terms of the Mkhambathini Municipality’s 
Supply Chain Management Policy read in conjunction with Municipal Systems Act and Municipal Finance 
Management Act, for the SUPPLY AND DELIVERY OF NEW SUV Vehicle for the municipality.

A document will be available to service providers subjective to a payment of NON-REFUNDABLE FEE of 
R510.00. The payment should be made directly into the municipal bank account with a clear reference [name 
of the company and project number]. Documents will be emailed to contractors/ service providers after the 
reflection of their payment into the municipal account. The evaluation of bids will consider functionality, 
price and preferential procurement requirements and the Evaluation Criteria will be contained on the tender 
document ‘’Terms of Reference’’. The 80/20 will be applied for this bid. The closing date will be the 22 of 
December 2021, at 12h00 Camperdown, where after, bids will not be opened in public due to covid-19 
regulations however the tender opening will be placed on municipal website same day.

Tender documents will be available for sale as from 13 December 2021 until 20 December 2021. Service 
providers are required to make a non-refundable fee of R510.00 to the municipal bank account and e mail 
the proof of payment to dlaminim@mkhambathini.gov.za then the tender document will be e mailed back 
to the service provider. 

Written proposals are to be submitted in a sealed envelope clearly marked, “The Municipal Manager, Supply 
and delivery of SUV Car to the municipality, Bid no. “MKH0023/2021/22”, Mkhambathini Municipality, 18 
Old Main Road, Camperdown 3720. No faxed or electronic quotations will be acceptable. Canvassing to 
Councilors and or Municipal officials will result in disqualification and no faxed or electronic bids will be 
considered. 

Any enquiries regarding the bidding procedure or the issue of bid documents shall be directed to the 
Supply Chain Management Unit, for attention of Mr. M Dlamini, at telephone number 031 785 9338, or 
e-mail address: dlaminim@mkhambathini.gov.za. 

Name of bank: First National Bank
Account Number: 62829533000
Account Holder: Mkhambathini Local Municipality 

MR. S MNGWENGWE
MUNICIPAL MANAGER
MKHAMBATHINI MUNICIPALITY


